NAME

Address……………………………………………
Telephone No: …………..  Mobile: ………………

Email: …………………..…………………….…..
Personal Statement/Career Aim/Objective
(It is optional, but if you include it, don’t waste space by writing anything broad. Keep it brief (three or four lines max). Tailor this section to the role and company you are applying to.)
Strength: ……………………………………………………………………………………………...
Dream Job: …………………………………………………………………………………………...

Educational Qualifications
Academic year         
Name of the University 

(from – to)                
Name of the master’s degree
                                 
CGPA …… out of ………

                                 
(Major in ………………)


                                 
Project/Thesis/Research title:
Academic year         
Name of the University

(from – to)               
Name of the honours Degree 

                                
CGPA …… out of ………

                                
Major in ……………….)


                                 
Project/Thesis/Research title:
Academic year         
School/College Name
(from – to)               
HSC/A Level/Alim


                                 
Group
                                 
CGPA ……..out of …….

Academic year         
School/College Name
(from – to)               
SSC/O Level/Dakhil 


                                 
Group
                                 
CGPA …… out of …….
Publications (if any) 
Year
Journal/newspaper/book name

Title of the topic 



ISSN Number

Skills

Language and Communication (level of listening, speaking, reading writing)
Teamwork
Computer (MS Word, Microsoft XL, PowerPoint, Graphics, etc.)
IT Skills (sending email, data entry/analysis, coding, networking, software application, etc.)
Other Skills

(Please skip if you do not have any one and add if you have anything more)

Achievements (if any)
Professional Training/Workshop/Seminar (if any)
Date from –  to
Training/Workshop/Seminar name/Professional Exam, Grade (if  


applicable)



Administrator of the Course/Workshop/Seminar
Work Experience (if any)
Date from –  to
Job Title




Employer, Location

Duties: a short bullet-pointed list of duties 

Interests/Extra Curricular Activities/Club Activities (if any)
Hobbies, sports, crafts, involvement at university or any other renowned places, etc. 

References/Referees

Name of the Referee
 Designation




 Workplace

 Office phone no:             Ext no:                                                                
 Email:
Name of the Referee
 Designation




 Workplace

 Office phone no:             Ext no:                                                                
 Email:
(On of the referees should be from the faculty members who knows you very well)

Signature with date
Passport size formal picture with white background








