 NAMEPassport size formal picture with white background

Address……………………………………………
Telephone No: …………..  Mobile: ………………
Email: …………………..…………………….…..

Professional Profile
(This is the first part of the CV that will be read and needs to include skills, achievements and competencies that are relevant to the job you are applying for. Think about what makes you unique and avoid overused phrases such as “team player” and “good communicator”. Around five or six lines of text should be sufficient.) 
Strength: ……………………………………………………………………………………………....................................... 
Future Goal: …………………………………………………………………………………………….................................
Career Summary/Employment History
(Start with your most recent employment first, clearly stating your job title, employer and dates of employment. Use bullet points and focus on the areas of your employment that demonstrate increased responsibility, examples of tangible success and desirable skills that relate to your desired new role.) 
	Manth year - Month Year
	Company name – Post/position
· Area of employment
· Responsibility
· Success and skills developed

	Manth year - Month Year
	Company name – Post/position
· Area of employment
· Responsibility
· Success and skills developed

	Manth year - Month Year
	Company name – Post/position
· Area of employment
· Responsibility
· Success and skills developed










Education and Qualifications
(Simply list your most recent qualifications first and include course titles and dates of attainment.)
	Year -   year


	University name, District name, Country name (for foreign country)
Name of the Degree:
Name of the Discipline/Department:
Division/CGPA:
Dissertation/Thesis: “………………….”

	Year -   year


	University name, District name, Country name (for foreign country)
Name of the Degree:
Name of the Discipline/Department:
Division/CGPA:
Dissertation/Thesis: “………………….”

	Year -   year


	University name, District name, Country name (for foreign country)
Name of the Degree:
Name of the Discipline/Department:
Division/CGPA:
Dissertation/Thesis: “………………….”

	Year -   year

	College name, District name, Country name (for foreign country)
Name of the Degree:
Area of the study: Science/Arts/Commerce
Division/CGPA:

	Year -   year

	School name, District name, Country name (for foreign country)
Name of the Degree:
Area of the study: Science/Arts/Commerce
Division/CGPA:



Professional Training
(Include all relevant training courses that you have attended)
· 
· 
· 

Skills
· Computer Skills:
· Language Skills:
· Other Skills:



Interests


References
	Name of Referee

	Designation:
Workplace:
Office phone no:             Ext no:                                                                
Email:

	Name of Referee

	Designation:
Workplace:
Office phone no:             Ext no:                                                                
Email:










(Signature   with date)
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