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Journal of Innovation in Business Studies (JIBS) 

Description 

The Journal of Innovation in Business Studies (JIBS) is an international, open access, peer-

reviewed journal which aims to bring its readers the very best analysis and discussion in 

developing the field of innovation from diverse fields of business studies.  Innovation is viewed 

here broadly to include not only product/services and process but also market, and organization 

as well as social innovation. The journal publishes research, article commentaries, professional 

practice papers and reviews covering a broad range of topics related to innovation in Business. 

Moreover, the journal focuses on high quality papers addressing the contemporary issues for all 

those involved in innovation of business and which contribute to advancing innovation 

management theory and practices. This journal also encourages theoretical and empirical 

research works in national, regional, and global perspectives that may contribute to enhancing 

the field of business and innovation. Therefore, it is a platform for discussing issues which help 

in the improvement of current practices and paves the way for future development.   

Target Audiences 

Decision makers and practitioners in a variety of business and industrial organizations; policy 

makers, information managers; public sector managers and administrators; management 

consultants; consulting organizations; information scientists and system analysts; trainers in the 

business field; researchers; thought leaders, professionals, and students with an interest in 

innovation in business. 

Aim 

The aim of Journal of Innovation in Business Studies is to develop and disseminate knowledge 

on innovation in the diverse fields of business. 

Scopes and Focus 

Submission of empirical, theoretical, and methodological research on a wide variety of topics on 

various use and impacts of emerging innovation in Business is welcome. The journal covers, but 

is not limited to, the subjects below: 

Business 

Economics and Social Sciences  
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Services Information System 

Data Science and Business Intelligence System 

Technological Innovation in Business 

Digital Transformation in Services Industries   

Technology transfer, technology assessment and economic development 

Legal, Ethical and Regulatory Issues in Business  

Information System-enabled innovations  

New and Emerging Agenda for Business Research  

 

Abstracting and Indexing 

This journal will try to publish high-quality papers. Moreover, this journal has a plan to make 

affiliations in the future with the top indexing databases, such as Web of Science, Scopus, 

Google Scholar, Social Science Citation Index, Emerging Science Citation Index, Directory of 

Open Access Journal (DOAJ), etc. 

Editorial Board 

The Editorial Board is a group of outstanding individuals committed to helping the JIBS to 

produce an excellent publication of the highest quality journal. Moreover, the main 

responsibilities of editorial board members are general advocacy for publishing high-quality 

works in this journal specifically innovation in Business Studies and guiding papers in their areas 

of expertise through the peer-review process. However, criteria for becoming an editorial board 

member are; 

» Editor should be expertise in the areas of interest 

» Should have good Publication Records in index journals 

» Should hold good academic positions in University, Research Institute or related Organization. 
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Editor in Chief 

Brigadier General Md Moazzem Hossain, BGBM (BAR), PhD, Bangladesh University of 

Professionals (BUP) 

Associate Editors 

1. Mohammad Zahedul Alam, PhD, Bangladesh University of Professionals (BUP) 

2. Md Rabiul Basher Rubel, PhD, Bangladesh University of Professionals (BUP) 

3. Md Arifur Rahman, PhD, Bangladesh University of Professionals (BUP) 

4. Jannatul Ferdaous, PhD, Bangladesh University of Professionals (BUP) 

5. Sumayya Begum, PhD, Bangladesh University of Professionals (BUP) 

6. Ziaur Rahman, PhD, Bangladesh University of Professionals (BUP) 

7. Shariar Akter, PhD, Associate Professor, University of Wollongong, Australia 

8. David Flath, Ritsumeikan University, Faculty of Economics, Japan  

9. Unnat P Pandit, PhD, Jawaharlal Nehru University, India 

10. Mohammed Sajedur Rahman, PhD, Emporia State University, USA 

Assistant Editors 

1. Md Osman Gani, Bangladesh University of Professionals (BUP) 

2. Ahmed Raihan Sadat, Bangladesh University of Professionals (BUP) 

3. Mohammed Moin Uddin Reza, Bangladesh University of Professionals (BUP) 

4. Farzana Riva, Bangladesh University of Professionals (BUP) 

5. Mohammad Ali, Bangladesh University of Professionals (BUP) 

6. Md Kaysher Hamid, Bangladesh University of Professionals (BUP) 

7. Ratan Ghosh, Bangladesh University of Professionals (BUP) 

Distinguished Editorial Advisory Board 

Md Rakibul Hoque, PhD, Associate Professor, University of Dhaka  

Dr Golam Sorwar, School of Business and Tourism, Southern Cross University Australia 

Professor Abhijit Ovee Barua, PhD, Florida International University, USA 
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Dr. Monowar Mahmood, PhD, Bang College of Business, KIMEP University, Kazakhstan  

Professor Ramayah Thurasamy, PhD, Universiti Sains Malaysia  

Professor Kazuo INABA, PhD, Risumeikan University, Japan 

Professor Anisul M. Islam, University of Houston-Downtown, Texas, USA 

Professor Abhijit Ovee Barua, Florida State University, USA 

Guidelines for Editors  

We know the significance of our distinguished Editors who play a crucial role in the publication 

right from forming of the editorial board to publishing of manuscripts in fostering the worth of a 

publication and the journal’s contents. Currently, we call for researchers worldwide to contribute 

their knowledge and skills in improving the worth of journals by serving as Editors. The primary 

roles and responsibilities of Editorial Board individuals are; 

» All the editors should follow the rules and regulations laid down by the Editor in chief. 

» Plagiarism check should be done before going further. 

» Providing guidelines to authors for preparing and submitting manuscripts. 

» Providing a clear statement of the Journal’s policies on authorship criteria. 

» Treating all authors with fairness, courtesy, objectivity, honesty, and transparency. 

» To keep the vision that the subject matter of the manuscripts reflects any changes of direction 

in the field of study to incorporate newly-emerging work; this may necessitate inviting articles or 

special issues. 

» Give suggestions in the selection of the editorial board 

» Informing authors about the norms and guidelines is essential and monitoring is ethical along 

with assisting in rectifying the errors. 

»  Once the final review is done the final draft should be sent to Editor in chief for one last 

review. 

» Editor in chief is the one who has to approve the publishing of work if all the norms and 

guidelines are satisfied. 

» Editors should comply with the guidelines and protocols provided by Faculty of Business 

Studies, Bangladesh University of Professionals (BUP). 

Publisher  
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Editorial Office  

Faculty of Business Studies  

Bangladesh University of Professionals (BUP) 

Mirpur Cantonment, Dhaka-1216 

Publication Frequency 

This journal will publish articles "continuously," i.e. articles will be published online as soon as 

they are available. The Journal will be published twice a year. However, the editorial team holds 

the right to publish special issues at any time during the academic year.  

Types of Paper 

This journal covers a wide field and we encourage submissions from diverse areas of practices 

and settings of innovation in the field of business. During the submission process, you will be 

asked to select a type for the research paper; the options are listed below. Authors will be asked 

to choose the best fit. 

• Full length research paper  

• Discussion paper 

• Book Review  

• Systematic Literature Review  

• Conceptual paper  

• Technical paper 

• Thesis Review  

• Business Case Study 

Article Preparation  

Components of the Article 

o Title  

o Authors & Affiliations, Email 

o Abstract  

o Keywords 

o Introduction 

-Background to the study 

-Statement of the problem 

-Objective of the study  

-Research questions  

o Problem Statement/Theoretical Framework/Hypotheses development 

o Methods 

o Analysis and Discussion 
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o Theoretical and practical contribution 

o Conclusions 

o Acknowledgements 

o References 

o Appendices 

Article Structure 

The manuscript must be prepared according to the format of the guidelines described below; 

 Title Page 

The title page should: 

 present the title of the article  

 list the full names and affiliations of all the authors, along with their postal address, phone 

and fax numbers, and email address. Details of the authors’ name and affiliation should 

not appear elsewhere in the manuscript. 

 indicate the corresponding author separately. 

 

 Title  

Title should be concise and informative.   

 

 Abstract 

 A concise and factual abstract is required maximum length of 150-200 words.  

 The abstract should briefly summarize the background, purpose, methodology, major 

findings and conclusions. 

 Minimize the use of abbreviations and do not cite references in the abstract. 

 

 Keywords 

There should be three to six keywords representing the main contents of the article. 

 

 Introduction 

The Introduction section should explain the background to the study, its aims, a summary of 

the existing literature, and the importance of this study. 

 

 Literature Review  

 It should cover the previous research done by the scholars and find out the clear 

research gap.  

 This section should provide a rigorous review of the past researches on the study topic.  

 Key publications in the research area, both theoretical and empirical works should be 

cited. 

 Clearly, it should identify the research gap. 
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 Methods 

Provide sufficient details to allow the work to be reproduced by an independent researcher. 

The methods section should include: 

 the design, approaches, philosophy and setting of the study 

 the characteristics of participants or description of materials 

 a clear description of all processes and methodologies employed. 

 the type of statistical analysis used 

 Analysis and Discussion   

 Results should be clear and concise.  

 Results should include the findings of the study including, if appropriate, results of 

statistical analysis which must be included either in the text or as tables and figures. 

 This section should discuss about the findings of the study with the support of previous 

researchers. 

 This section should discuss the implications of the findings in the context of existing 

research and highlight the limitations of the research.  

 A combined Results and Discussion section is often appropriate. 

 

 Conclusions 

 This should clearly state the main conclusions and provide an explanation of the 

importance and relevance of the study to the field. 

 Finally, limitations of the study and future research direction should be added at the end. 

 

 Appendices 

 If there is more than one appendix, they should be identified as A, B, etc.  

 Formulae and equations in appendices should be given separate numbering: Eq. (A.1), 

Eq. (A.2), etc.; in a subsequent appendix, Eq. (B.1) and so on. Similarly, for tables and 

figures: Table A.1; Fig. A.1, etc. 

 

 Abbreviations 

 Define abbreviations that are not standard in this field in a footnote to be placed on the 

first page of the article.  

 Ensure consistency of abbreviations throughout the article. 

 

 Managerial Relevance 

The author should include theoretical and practical implementations under which the author 

should clearly indicate how the results will impact the practice of management. 

 

 Math formulae 

 Please submit math equations as editable text and not as images.  

 Present simple formulae in line with normal text where possible and use the solidus (/) 

instead of a horizontal line for small fractional terms, e.g., X/Y.  
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 Number consecutively any equations that have to be displayed separately from the text (if 

referred to explicitly in the text). 

 

 Others  

 Articles files should be provided in Microsoft Word Format. The recommended length of 

papers is from 6000 to 8000 words including the tables and figures.  

 Divide your article into clearly defined and numbered sections. Subsections should be 

numbered 1.1 (then 1.1.1, 1.1.2,), 1.2, etc. Any subsection may be given a brief heading. 

 Manuscript may be formatted in Times New Roman, font size 12 and double spaced.  

Figure  

All figures (charts, diagrams, line drawings, webpages/screenshots, and photographic images) 

should be submitted electronically. Both colour and black and white files are accepted. 

 

There are a few other important points to note: 

 All figures should be supplied at the highest resolution/quality possible with numbers 

and text clearly legible. 

 Acceptable formats are .ai, .eps, .jpeg, .bmp, and .tif. 

 Electronic figures created in other applications should be supplied in their original 

formats and should also be either copied and pasted into a blank MS Word document or 

submitted as a PDF file. 

 All figures should be numbered consecutively with numerals and have clear captions. 

Table 

Tables should be typed and submitted in a separate file to the main body of the article. The 

position of each table should be clearly labelled in the main body of the article with 

corresponding labels clearly shown in the table file. Tables should be numbered consecutively in 

Roman numerals (e.g. I, II, etc.). 

 

Give each table a brief title. Ensure that any superscripts or asterisks are shown next to the 

relevant items and have explanations displayed as footnotes to the table, figure or plate. 

 

 All photographs should be numbered as Plate 1, 2, 3, etc. and have clear captions. All tables and 

figures are to be serially numbered, sequentially following references to them in the text.  

 Illustrations, pictures and graphs, should be in the highest quality. 

 All exhibits should be in black and white only. 

 Use typewritten letters, numbers, and symbols wherever possible.  
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Equations 

If you are submitting your manuscript as a Word document, please ensure that equations are 

editable. 

 

 

 

Typing and Printing 

The text should be typed in Times New Roman while font size should be 12 and the line space 

should 1.5. Lines are to be justified at both left and right margins. The manuscript should be 

printed on one side of the paper. The prescribed paper size is A4. All pages are to be numbered 

at the bottom of the page. The Margin should one inch (1) from all sides. 

Referencing Policy/Formatting 

A Reference List is the list of all in-text citations and placed at the end of your paper. 

 

 Please ensure that every reference cited in the text is also present in the reference list.  

 Author should follow the referencing style used by the American Psychological 

Association (APA). Authors are referred to the Publication Manual of the American 

Psychological Association, Sixth Edition 

 The APA style guide would be the standard reference for citing books, journal articles, 

electronic material, websites and other source material. 

 Authors are encouraged to check http://www.apastyle.org/ to obtain more information 

about APA style 

Guidelines for Authors 
 

Manuscript Submission 

Submission of a manuscript implies that the work described has not been published before; that it 

is not under consideration for publication anywhere else; that its publication has been approved 

by all co-authors, if any, as well as by the responsible authorities-tacitly or explicitly- at the 

institute where the work has been carried out. The publisher will not be held legally responsible 

should there be any claims for compensation. 

Authors must read the “Guidelines for authors” on the journal’s page or website before making a 

manuscript submission. For preparing the manuscript authors need to follow the style and 

specification given in the journal policy. Contact information of all the authors should be stated 

in the manuscript.  

 

Article Style 
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Journal articles are intended for a professional research audience of practitioners and researchers. 

We ask that you make your writing as clear, accessible, and descriptive as possible, paying 

particular attention to the following. 
• Avoid Jargon. Use common descriptive language instead of terms associated with one academic field. 

Explain technical terms in non-technical language. 

• Use the active voice. “The study reports” or “The findings reveal” instead of “It has been reported” or 

“It is indicated by the findings.” 

• Illustrate abstract theoretical ideas with specific examples. 

• Minimize technical information. Do not include graphs or statistical tables unless necessary. 

Emphasize the interpretation rather than the reporting of data. 

• Latin abbreviations. Spell out abbreviations in the main text, such as e.g., i.e., et al., etc., to their 

English equivalents – in other words, use for example, that is, and others, and so on. 

• Colloquialisms and contractions. Avoid slang and contractions unless they are contained in quotations 

or examples containing dialogue. 

 

Authorship 

An author is an individual who has a significant contribution to the development of a manuscript. 

Authorship policy will consider a substantial contribution to the conception and design of the 

research work, analysis and interpretation of data and revising it critically for important 

intellectual content. Authors need to approve the final version to be published and agree to be 

accountable for the accuracy and integrity of any part of the research work. As an author, you 

must include anyone who has made a substantial and meaningful contribution to the submission. 

Exclude anyone who has not contributed to the paper, or who has chosen not to be associated 

with the research. 

Acknowledgements 

Individuals who contributed and participated in the development of a manuscript but do not 

qualify as an author should be acknowledged. Any organization or person who provided support 

in terms of funding or other resources should also be acknowledged. 

Author Contribution 

For transparency, we encourage authors to submit an author statement file outlining their 

individual contributions to the paper using the relevant roles: Conceptualization; Data Curation; 

Formal analysis; Funding acquisition; Investigation; Methodology; Project administration; 

Resources; Software; Supervision; Validation; Visualization; Roles/Writing - original draft; 

Writing - review & editing. Authorship statements should be formatted with the names of 

authors first and their contributions. 

 

Research Funding 
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The article must reference all sources of external research funding in the acknowledgements 

section. The author should describe the role of the funder or financial sponsor in the entire 

research process, from study design to submission. Authors should list all funding sources in the 

Acknowledgments section. Authors are responsible for the accuracy of their funder designation. 

 

 

Changes in Authorship  

If there is any need to make any changes in the authorship of a manuscript, only the 

corresponding author can make the request for a change. The editorial board will have all the 

right to implement the change or deny the request.   

English language 

This journal publishes the full text of articles only in the English language. Manuscripts are 

checked for the structure, organization, correctness, and clarity of the language as it adheres to 

the journal’s “Guidelines for authors”. The editorial board usually makes a correction to minor 

grammatical errors in such a way that it does not alter the manuscript. However, if needed the 

manuscript is returned to the author to improve the clarity of the language. The language should 

either British or American English but not the combination of these two languages.  

Match with the Scope of the journal 

After a manuscript has undergone a similarity check and the level of similarity is judged to be 

appropriate, the content of the paper is checked to ensure that it fits within the scope of the 

journal.  

Recent References 

This academic journal encourages authors to cite more recent articles. Preferably, a considerable 

number of the cited articles should be works that were published within the last five years. 

Conflict of interest 

Conflict of interest occurs when there is a divergence between an individual’s private interests 

and his or her responsibilities to scientific and publishing activities. Authors should disclose all 

financial/relevant interests that may have influenced the development of manuscript. Reviewers 

should disclose any conflict of interest and if necessary, decline the review of any manuscript 

they perceive to have a conflict of interest. The editorial board should also decline from 

considering any manuscript that may have a conflict of interest. 
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Confidentiality 

A submitted manuscript in this academic journal is a confidential material. Journal editors will 

not disclose the submitted manuscript to anyone except individuals who participate in the 

processing and preparation of the manuscript for publication. These individuals include editorial 

staff, corresponding author, potential reviewers, actual reviewers, and editors. However, in case 

of any violation of code of conduct, a manuscript may be revealed to proper committee 

members, institutions/organizations that may require it for the resolution of the misconduct. 

Academic journals shall follow the appropriate hierarchy wherever necessary.  

Disclosure Statement 

This is to acknowledge any financial interest or benefit that has arisen from the direct 

applications of your research.  Further guidance on what is a conflict of interest and how to 

disclose it. 

Author Responsibilities  

Our goal is to provide the author with a professional and courteous experience at each stage of 

the review and publication process. The editorial board does not bear any responsibility for the 

contents and views expressed in the article or any such complaint against the articles published 

in the journal. There are also some responsibilities that sit with the author. Our expectation is that 

you will 

• Sign and attach a letter of declaration of the authenticity and originality of the article in this 

regard. 

• Respond swiftly to any queries during the publication process. 

• Be accountable for all aspects of your work. This includes investigating and resolving any 

questions about the accuracy or research integrity. 

• Treat communications between the author and the journal editor as confidential until an 

editorial decision has been made. 

 

Publication Charge  

There are no submission fees, publication fees, or page charges for this journal. However, the 

entire publication cost will be funded by FBS, BUP.  

Biographical Note 

Please supply a short biographical note for each author. This could be adapted from your 

departmental website or academic networking profile and should be relatively brief (e.g. no more 

than 150 words). 
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Submission Checklist  

The author can use this checklist to carry out a final check of manuscript submission before 

sending it to the journal for review. Please check the relevant section in this Guide for Authors 

for more details. 

 

 

 

Ensure that the following items are present: 

One author has been designated as the corresponding author with contact details: 

• E-mail address 

• Full postal address 

All necessary files have been uploaded: 

 

Manuscript: 

• Include keywords 

• All figures (include relevant captions) 

• All tables (including titles, description, footnotes) 

• Ensure all figure and table citations in the text match the files provided 

• Indicate clearly if color should be used for any figures in print 

Graphical Abstracts / Highlights files (where applicable) 

Supplemental files (where applicable) 

 

Further considerations 

•     Manuscript has been 'spell checked' and 'grammar checked' 

•   Give the journal aims and scope a final read. Is your manuscript definitely a good fit? If it 

isn’t, the editor may decline it without peer review. 

• Does your manuscript comply with our research and publishing ethics guidelines? 

• Have you followed all the formatting requirements laid out in these author guidelines? 

• All references mentioned in the Reference List are cited in the text, and vice versa 

•   Permission has been obtained for use of copyrighted material from other sources (including 

the Internet) 

•     A competing interest statement is provided, even if the authors have no competing interests 

to declare 

•     Journal policies detailed in this guide have been reviewed 

•     Referee suggestions and contact details provided, based on journal requirements 

Guidelines for Reviewers 

Reviewers evaluate article submissions to journals based on the requirements of the journal, 

predefined criteria, and the quality, completeness and accuracy of the research presented. They 

provide feedback on the paper, suggest improvements and make a recommendation to the editor 

https://www.emeraldgrouppublishing.com/services/authors/research-and-publishing-ethics
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about whether to accept, reject or request changes to the article. The ultimate decision always 

rests with the editor but reviewers play a significant role in determining the outcome. 

• ensure the rigorous standards of the scientific process by taking part in the peer-review 

system. 

• uphold the integrity of the journal by identifying invalid research and helping to maintain the 

quality of the journal. 

• fulfill a sense of obligation to the community and their own area of research. 

• establish relationships with reputable colleagues and their affiliated journals and increase 

their opportunities to join an Editorial Board. 

• can help prevent ethical breaches by identifying plagiarism, research fraud and other 

problems by dint of their familiarity with the subject area. 

• reciprocate professional courtesy, as authors and reviewers are often interchangeable roles – 

as a reviewer, researchers "repay" the same consideration they receive as authors. 

Peer Review and Decision Process  

The acceptance criteria for all papers are the quality and originality of the research and its 

significance to journal readership. Manuscripts are double-blind peer reviewed. Papers will only 

be sent to review if the Editor-in-Chief determines that the paper meets the appropriate quality 

and relevance requirements. Our reviewers will be selected from different universities and 

institutions of the country based on their excellence in the corresponding academic and research 

field. As per the practice, all submitted manuscripts will undergo a rigorous editorial screening 

and peer review process. The review and decision of acceptance solely depend on the reviewer 

scores and Editor-in-Chief’s discretion. The ethical integrity of this review process will be highly 

assured by the editorial board. The graphical presentation of the whole process is following. 
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Figure: The Pictorial Presentation of Peer Review and Decision Process 

The international journal of business innovation assures quality publication and integrity of the 

scientific and scholarly contribution. To pursue this goal, the peer review is used as a controlling 

mechanism.  

Initial Screening 

A journal assistant editor conducts this session. The manuscript will be initially checked for 

complying Manuscript Preparation Guidelines and Instructions for Authors. Editors of this 

journal supervise the peer review process from beginning to finish. On the onset, Editor-in Chief 

inspects the following aspects of a manuscript. 

• Is the manuscript good enough for peer review? 

• Does it conform to Aims and Scope? 

• Does it make a significant contribution to the existing literature? 

Unsuitable manuscripts get desk rejected without peer review at the editor’s discretion. Besides, 

at least two assistant editors are assigned for an appropriate manuscript by the Editor-in-Chief.  

 

Reviewer Selection and Score Receive 

Associate or Assistant Editors on behalf of Editor-in-Chief select at least two appropriate 

reviewers. Next, the anonymous manuscript will be sent for review purpose. After receiving the 

reviewer score, the Editor-in-Chief will recommend a decision on the basis of reviewers’ 

comments. The author will be informed of the decision and may then revise the paper until it’s 

most suitable for publication.  

 

Tracking the Progress of Manuscript 

The author (s) can track the progress of the manuscript through journal’s online portal system. 

Besides, the corresponding author gets each update and decision of all stages in his/her 

respective email. Although this journal considers timely publication, completing all stages, it 

usually takes around 6 (six) months for its busy schedules and quality publication.  

 

Double-blind peer review 

Comments by 

Editor-in-Chief 
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The review process of the journal is an important aspect of the publication process of an article. 

It enables authors to improve their research work and aids editors in making the decision on 

manuscripts. This academic journal employs a double-blind peer review system. 

A double-blind peer review system is an anonymous review system whereby the identity of the 

author(s) of a manuscript is concealed from the selected reviewers. All details that may enable a 

reviewer to identify the author(s) of a manuscript are removed from the paper before the 

manuscript is sent to the reviewer. Similarly, the reviewers’ identities are also concealed from 

the author(s) when sending the reviewers’ comments to the author(s). This academic journal 

considers the double-blind peer review system as a more effective review system because it 

limits possible bias from either the selected reviewers or from authors.   

Ethical Issue in Peer Review 

It is the responsibility of Editorial Panel to ensure ethical integrity during the process. Since peer 

review requires independent scrutiny, the reviewers of manuscript will always be confidential to 

the author (s) and vice versa. Next, to ensure a rigorous review, editors check potential reviewers 

to identify any conflicts of interest which may lead to bias. For instance, editors analyze a 

reviewer’s author history and institution to see whether they have been a recent collaborator 

with, or worked at the same organization as the author.  

Copyright Policy  

Publishing in the Journal, the authors have to agree to the followings:  

• Upon acceptance of an article, authors will be asked to complete a Journal publishing 

agreement.  

• Copyright of any article in the Journal published by FBS is retained by the author(s). 

• Authors give FBS a license to publish the article and identify itself as the original publisher. 

• FBS has the authority to reproduce, distribute and translate the article as well. 

• FBS has the right to provide the article in all forms and media. 

• FBS has the right to take action when appropriate where the article has been infringed or 

plagiarized. 

Ethical Issues in Publication 

The publication of an article in a peer-reviewed journal is an essential building block in the 

development of a coherent and respected network of knowledge. It is a direct reflection of the 

quality of work of the author and the institutions that support them. Peer-reviewed articles 
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support and embody the scientific method. It is therefore important to agree upon standards of 

expected ethical behavior. 

Ethics topics to consider when publishing. 

• Authorship of the paper: Authorship should be limited to those who have made a 

significant contribution to the conception, design, execution, or interpretation of the reported 

study. Transparency about the contributions of authors is encouraged, for example in the 

form of an authorship statement. 

 

• Originality and plagiarism: The authors should ensure that they have written entirely 

original works, and if the authors have used the work and/or words of others that this has 

been appropriately cited or quoted. However, Manuscript with plagiarized content will not be 

accepted. The paraphrased contents from other sources must be properly cited. Similarity 

index must not exceed 20% of the total volume of the paper.  

• Data access and retention: Authors may be asked to provide the raw data in connection 

with a paper for editorial review and should be prepared to provide public access to such 

data. 

• Multiple, redundant or concurrent publication: An author should not in general publish 

manuscripts describing essentially the same research in more than one journal or primary 

publication. This journal does not view the following uses of a work as prior publication: 

publication in the form of an abstract; publication as an academic thesis; publication as an 

electronic preprint. Note: some society-owned titles and journals that operate double-blind 

review have different policies on prior publication. 

• Acknowledgement of sources: Proper acknowledgment of the work of others must always 

be given. 

• Disclosure and conflicts of interest: All submissions must include disclosure of all 

relationships that could be viewed as presenting a potential conflict of interest. 

• Fundamental errors in published works: When an author discovers a significant error or 

inaccuracy in his/her own published work, it is the author's obligation to promptly notify the 

journal editor or publisher and cooperate with the editor to retract or correct the paper. 

• Reporting standards: Authors of reports of original research should present an accurate 

account of the work performed as well as an objective discussion of its significance. 

• Hazards and human or animal subjects: Statements of compliance are required if the work 

involves chemicals, procedures or equipment that has any unusual hazards inherent in their 

use, or if it involves the use of animal or human subjects. 

• Use of patient images or case details: Studies on patients or volunteers require ethical 

committee approval and informed consent, which should be documented in the article. 

Privacy Policy 

Our university values our relationship with the authors and recognizes the importance of 

respecting and protecting the personal information and privacy of all authors. This policy 

https://www.elsevier.com/authors/policies-and-guidelines/credit-author-statement
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(together with any other resources referred to in it) set out the basis on which any personal 

information the authors provide to us (or data we collect about authors from other sources) will 

be processed (meaning collected, stored, and otherwise used) by us. 

After Acceptance 

Online proof correction 

To ensure a fast publication process of the article, we kindly ask authors to provide us with their 

proof corrections within four days. Corresponding authors will receive an e-mail with a link to 

our online proofing system, allowing annotation and correction of proofs online. We will do 

everything possible to get your article published quickly and accurately. Please use this proof 

only for checking the typesetting, editing, completeness and correctness of the text, tables and 

figures. Significant changes to the article as accepted for publication will only be considered at 

this stage with permission from the Editor. It is important to ensure that all corrections are sent 

back to us in one communication. Please check carefully before replying, as the inclusion of any 

subsequent corrections cannot be guaranteed. Proofreading is solely the author’s responsibility. 

Off-prints 

Both corresponding authors and co-authors will, at no cost, receive a hard copy from the 

publisher.  

The Production Process 

After an article has gone through peer review and been accepted, it will enter the production 

phase of the publication process. In the production phase, original manuscript is styled, 

copyedited, professionally typeset, and then proofread. After all these steps are complete, author 

will receive page proofs of his/her article, along with a list of questions that have come up over 

the course of the production process. This process is necessary to ensure the quality of published 

article, and can take some time. Therefore, the followings are the steps to be followed; 

Phase 01: Copyediting, Typesetting, and Proofreading 

The vast majority of the production steps go on behind the scenes, and typically will not need to 

be involved in these initial steps. They include copyediting, typesetting, and proofreading of the 

article. The journal production team may contact if they have questions during this phase. 

Nearing the end of this phase, authors are expected to complete proofs within 2–3 weeks.  

 

Phase 02: Author Review and Revisions 

After manuscript has been styled, edited, and proofread, will be sent page proofs for review and 

revision. Authors will be given 04 days from the time. The proofs are sent to complete revisions 
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and answer queries. The best way to provide a revision is by annotating the PDF or review mark-

up in MS word of the article that was sent by the production team.  

Phase 03: Applying Revisions 

After completing revisions, the Journals production team will apply edits and have the final 

version of the article typeset. This will take approximately 2 weeks, depending on the amount of 

revisions being applied. Once revisions are complete, the manuscript is ready for publication. 

 

Phase 4: Publishing 

Once, your manuscripts have been typeset; it’s time to get them out to readers. Printing or Online 

publishing steps are an area where whole team should be concerned about because time to 

publication is a deciding factor for many authors when choosing which journal to submit to. 

 

Phase 5: Indexing 

The fifth and, at most journals, the final phase of production is indexing. Journals can submit 

their published articles to relevant scholarly indexes and discovery services to help scholars find 

them. Depending on journal’s discipline, indexing needs will vary. All of editors will care about 

getting your articles in front of more readers so this is an area where, as mentioned previously, 

entire team should be thinking towards the future. 

 

Phase 6: Putting it all together 

While, journal production may seem worlds away from peer review, in reality, all of editorial 

workflows impact each other. Getting all of editors on the same page in terms of how handle 

production, where author can optimize his/her peer review process to save time down the line, 

and what aspects of publishing author will need to focus on in the future to improve his/her 

publishing outcomes can have big impacts on his/her journal overall. 

Copyediting 

Copyediting is generally pretty straightforward. Manuscripts require final grammar and 

formatting review. This is also one of the areas where coordination between peer review and 

publishing is the most important. Journals can significantly cut down on copyediting time by 

having editors take steps to get manuscripts as publication-ready as possible throughout peer 

review. Ways editors handling peer review can help get manuscripts ready for publication 

include: 

The copy editor will check the following: 
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• Errors in compilation. Pages are numbered consecutively, and all parts of the manuscript are 

present and in the right order (figures, tables, illustrations, all the chapters, front and back 

matter). 

• Inconsistencies in titles. Article titles: captions match the illustrations; spelling of authors’ 

names is consistent. 

• Nonstandard style in captions, tables of contents and illustrations, phrasing of permissions, 

order of elements in the manuscript; in structure of appendices, tables, extracts, epigraph 

sources, subheads, lists.  

• Errors or inconsistencies of fact. The editor won’t check facts, but will query if something 

looks wrong. 

• Other inconsistencies, in heading, list, extract, citation, permissions, or caption style; in 

punctuation; in numbers and dates; in spelling or styling of names or terms.  

• Gaps. In cross-references; missing names and elements, esp. in biblios or notes.  

• Mistakes in grammar (e.g., dangling participles, subject-verb agreement) and punctuation 

(e.g., commas missing between coordinate clauses); mixed metaphors. 

• Capitalization and hyphenation errors. If you have a consistent system for capitalizing or 

lowercasing specific words or hyphenating, we’ll point out the “standard” style and ask you 

which you prefer.  

• Typographical errors in fonts, type style or size; letters for numbers; lack of or too many 

spaces between words. 

• Nonstandard usage (which/that distinction; different from; among/between distinction). 

• Sexist language (e.g., using as the generic pronoun; only using males in examples; using 

women in demeaning or off-color roles). 

• Racist language (e.g., using minorities or foreign nationals in demeaning, stereotyped, or 

peculiar roles). 

• Poorly constructed sentences or paragraphs. 

• Repetitions of words, phrases, sections.  

• Excessive emphasis—too much italicization, boldface, capitalization. 

• Style sheet. The copy editor will create a style sheet listing all type marking codes, unusual 

spellings, capitalizations or italicizations, abbreviations, date and number style, punctuation 

style, and anything else she or he needed to keep track of throughout the MS. 

 

Proofreading 

Originally, proofreading was the late-stage correcting of material that had already been 

professionally set in type. Proofreading literally means “the reading and checking of proofs” 

against the original. Today, the term is generally used to mean the final checking of any text-

based information. There are two levels of proofreading: 

 

Basic proofreading 

In basic proofreading, proofreaders check copy word-for-word against a marked-up draft and 

identify errors for correction. Basic proofreaders may also check for typographical errors, 

repetition of small words, and correct styles. 
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Editorial proofreading 

In editorial proofreading, proofreaders also check for errors in word usage (for instance, the use 

of to instead of too), hyphenation, style consistency and subject-verb agreement. Editorial 

proofreaders can look for grammar problems (using which instead of that) and a separate check 

for elements, e.g. tables or statistical formulas. They can also recommend changes in word 

choice or inappropriate punctuation, Inaccuracies in mathematical or statistical content, 

Incomplete or inaccurate references. 

 

 

 

Journal Production Team 

After finally accepted for publication, article will be sent to production team consisting of 

publisher, production manager, publishing content specialist. Here we look at the roles and 

responsibilities of the key members of production team. 

Publisher 

Publisher will partner with author to manage and develop the journal portfolio. Together, they can build 

awareness, increase rankings, readership, and citations. 

• Acting as primary contact 

• Responsible for the strategy and overall success of the journal 

• Appoints and replaces editors and Editorial Board members 

• Provides you with updates on key performance indicators, journal statistics and analyses, and 

arranges meetings 

• Sets the future journal strategy, in consultation with you and the rest of the editorial board, and 

ensures that it is acted upon. 

• Does desk and field research on market trends and competition. 

• Communicates publishing policies and procedures, and new developments. 

• Arranges the journal’s finances, including other payments. 

• Officially invites or retires editors and Editorial Board members. 

• Provides key performance information, such as editorial statistics, ScienceDirect downloads, 

citation information, author satisfaction research results, and publication times. They use this 

information to prepare reports for meetings with you and the Editorial Board and will also 

arrange these meetings. 

• Develops plans for special issues and/or supplements with author and the Editorial Board. 

• Guides and supports author in the event of a publishing ethics allegation. 

• Offers expert advice and supports when you are asked questions in your role as an editor about 

scholarly communications and journal publishing policies. 

Journal Manager 

• Contact for all production-related matters and submission system queries. 
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• Responsible for ensuring articles are typeset, corrected, and published in a timely fashion. 

• Provides support throughout the production process. 

• Interacts with authors, editors, and reviewers, and is the single point of contact for their 

respective journal portfolios during the entire end-to-end process. 

Publishing Content Specialist 

• Contact for special issues. 

• Responsible for managing the publication process for special content. 

• Sets up the editorial system in preparation for article submission for special issues. 

• Provides guidance, timelines, and status updates. 

 

Editorial Office  

There is a dedicated room as editorial office in the business faculty tower of BUP. This editorial 

office is known as “BUP Business Research Bureau”. 

Contact Information/ Address 

Faculty of Business Studies  

Bangladesh University of Professionals  

Mirpur Cantonment, Mirpur, Dhaka-1216 

editor.jibs@bup.edu.bd; Mobile No. 01769021726, 01715030184.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:editor.jibs@bup.edu.bd
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